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Student Leader Skills Audit:

	Area of Skills, Knowledge, Expertise
	1st
Score
	2nd
Score 
(Give Examples)
	3rd
Score
(Give Examples)

	Communication Skills 
	Date:
	Date: 
	Date:

	· Verbal Communication skills – clarity and conciseness – speaking clearly and directly, avoiding jargon. 


	
	
	

	· Public Speaking – delivering presentations and speeches effectively. Whether that’s within your course, through work or events and activities. 
	
	
	

	· Self-Awareness – Building rapport, understanding of how to work together, Facial expressions, body language. 

	
	
	

	· Active Listening Skills – paying attention – focusing on the speaker without interruption or planning your response. 

	
	
	

	· Asking Questions – seeking clarification and demonstrating engagement.


	
	
	

	· Summarising and Paraphrasing – ensure understanding by restating the speaker’s message. 


	
	
	

	· Written Communication – writing in a clear, concise and a well-structured manner. Showing professionalism throughout all written communications. 
	
	
	

	· Proof Reading – ensuring accuracy and avoiding grammatical errors. 



	
	
	

	· Adaptability – tailoring your communication style to suit different audiences and situations. 


	
	
	

	Personal and Interpersonal Skills 
	
	
	

	· Self-awareness and empathy – understanding and managing your own emotions and responding to the emotions of others. 
	
	
	

	· General confidence – express yourself confidently 


	
	
	

	· Respect – demonstrating politeness and consideration in all interactions. 



	
	
	

	· Feedback – providing and receiving feedback, offering constructive criticism and being receptive of feedback from others. 

	
	
	

	· Conflict resolution – managing disagreements, engaging in constructive conversation to resolve conflict. 

	
	
	

	· Equality, Diversity and inclusion – Understanding and demonstrating EDI. 


	
	
	

	· Punctual – arriving on time, Managing workload well. 



	
	
	

	· Adaptability – being flexible and open to change 



	
	
	

	· Positive attitude – maintaining a positive and optimistic attitude even in challenging situations. 


	
	
	

	· Reliable – being dependable, responsible and fulfilling duties consistently. 


	
	
	

	· Patience – being able to calmly and respectfully handle situations, especially dealing with difficult people. 

	
	
	

	· Teamwork – working effectively with others to achieve common goals. 


	
	
	

	· Networking – building and maintaining relationships with others for mutual benefit.
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