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1. Policy Statement
1.1 	This policy outlines the procedure for all speaker events and the invitation of external guests to events.

2. Scope

2.1 This policy applies to all speakers and external guests (as defined below) at students’ union supported events, regardless of whether these take place on or off campus, or remotely by digital means, including the playing of pre-recorded speeches. University of Sunderland Students’ Union is required to account for all student group events, regardless of location.

2.2 If a member of University of Sunderland staff is invited to speak at an event, a Speaker and Guest Declaration form must be submitted at least 2 weeks before the event takes place. Even if the speaker is known to the University of Sunderland, a form must be submitted and approved for the speaker so that a record can be kept of speaker events that have taken place. 

2.3 Please note that there are no legal or moral differences between the University of Sunderland Students’ Union and our many diverse student groups: when a student group invites a guest speaker or shares a publication, the Students’ Union is formally the body that has issued the invitation or published the document and is accountable to regulators on that basis.

2.4 University of Sunderland Students’ Union will support students to develop and share opinions that may be controversial, challenging or unpopular. Although students are not required to respect other students’ opinions, the Students’ Union expects every person participating in Union activity, including student group activity, behaves respectfully. Anyone who books and uses the Students’ Union / University premises is expected to adhere to the following rules:
· Exit the premises when their booking slot ends.
· Clean up the space after use, returning to its original position.
· Allow everyone to safely enter and exit the building (not blocking entrances/exits).
· For visiting speakers:
· Always treat them with respect.
· Do not prevent them for speaking or drown them out.
· Do not physically attack or intimidate them.

3. Definitions
3.1 Speaker: Any individual(s) or group(s) speaking at an event, regardless of whether the event is on or off campus, or if the speaker is known to the University or not.
3.2 Guest (or External Guest): Any individual(s) or group(s) from outside of the University of Sunderland community. This may include, but is not limited to, performers, artists, stallholders, facilitators, etc.

4. Risk Management

4.1 When reviewing a request for a guest speaker, the staff member conducting the checks will research the organisation the speaker belongs to, their social media, any press relating to the speaker and their credentials in delivering their chosen talk. The following will also be considered:

· Is there the possibility of a situation in which harassment, violence, intimidation or verbal abuse might occur? 
· Is the speaker likely to express views which are unlawful or risk drawing people into terrorism or are shared by terrorist groups, as defined by the governmental list of proscribed groups and organisations.
· Is the speaker from a geographical area or discipline where the political, legal or wider societal situation may attract protest? 
· Is the speaker likely to attract large scale attendance, whether friendly or unfriendly, from outside the University of Sunderland?
· Does the speaker belong to a proscribed organisation?
If the speaker belongs to a proscribed organisation, these organisations are banned by UK law and so they would not be accepted at events. If the answer to any of the above questions is yes, there are likely to be conditions upon the event, or the speaker request will be referred to the University Executive for their decision.
 
4.2 Requests are assessed for approval on the following basis:

· Level 1: assessed by the Student Communities / London Team.
· Level 2: escalated to Head of Sunderland / London or nominated member of Students’ Union senior management if any risks identified as above. 
· Level 3: where reputational risk/risk of disruption/harm is identified, escalated to Students’ Union senior management and the University Executive for assessment and approval.

4.3 Conditions of approval:

· In some cases, depending on the speaker and topic, the event may need added conditions to ensure it can go ahead safely. 
· If the speaker is visiting to argue their views on a subject, it may be suggested that an additional speaker from the opposing viewpoint is invited to ensure the debate is balanced.
· If the topic of the talk is particularly distressing, a suitable venue will be suggested (e.g. not an open-air venue) and as well as including a content warning on the promotional material for the event.
· If the speaker is particularly well known or controversial, security staff may be required to ensure that the event is not over-crowded and can take place safely. Costs of security will be explored as per the Students’ Union’s Code of Practice on Freedom of Speech.


5. Freedom of Speech

The Students’ Union will work with the University of Sunderland to ensure that all reasonably practicable steps are taken to secure free speech on campus. The key considerations to be weighed up include the following:

(a) whether taking the step, or not taking it, would secure or restrict freedom of speech;

(b) the practical costs of time, money, personnel, resources of taking the step, or of not taking it; and

(c) financial constraints.


6. Process

6.1 The usual process for planning and delivering an event applies speaker and guest events. Students must request an event through the Student Activity Form found on the Students’ Union website.

6.2 Students should speak to students’ union staff to discuss potential speakers and external guests they would like to invite to an event before they contact them. This avoids making any commitments that event organisers may not be able to be meet, which could result in financial and legal issues.

6.3 6 weeks’ notice is required for speaker and external guest requests to allow staff time to complete the necessary checks and ensure we have everything in place for the event to go ahead safely. This includes a thorough risk assessment and actioning required control measures.

6.4 If a speaker is particularly popular or controversial, there may be more content that staff need to look through to assess the appropriate level of support or refer the request on to the University Executive. 

6.5 Speaker and guest requests may be rejected if:

· [bookmark: _Int_KVhaxuIK]Not enough notice has been provided to put in place appropriate safety measures for the event to go ahead safely and within Students’ Union procedures, as outlined in this document. 
· The cost of providing security to cover the event, when deemed necessary, is too high for the Students’ Union or University to cover.
· An appropriate venue is not available; an alternative date may be recommended. 
· The event going ahead would restrict freedom of speech.

6.6 If a speaker or guest request is rejected because there is not enough notice prior to the event, the event will need to be rescheduled to a later date. Where permission for a guest speaker is refused due to the nature of the talk or conditions are imposed, the event organiser may appeal to the Students’ Union CEO, who will refer to University Executive for a decision.

6.7 All speakers and guests will need to read and complete the Speaker and Guest Declaration Form.
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