
 

How to use Your Society Dashboard on the 

website 

1. Once you’ve purchased your society membership, email 

yoursocieties@sunderland.ac.uk to let us know and we will give you access to 

your society dashboard.  

 

2. Log in to https://www.sunderlandsu.co.uk/ then hover over your name (or tap if 

on the mobile site) and select Dashboard. 

 

3. This will bring up the admin dashboard for your society – there are only a few 

key buttons you will need to use        
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Edit your society webpage (see page 4 for 

more on this!) 

 

 

 

 

 

 

 

View all your members 

Click on ‘Download Membership 

Details’ to view their emails – 

remember to BCC your 

members into any email comms 

 



 

 

 

 

 

 

 

 

View and Add Events (contact the Your 

Societies Team to add ticket prices) 

 

There is a video walkthrough for adding 

events on the Committee Hub 

Send a mass email to all members of 

your society 

 

There is a walkthrough video for this 

on the Committee Hub 

Remember: for Group Communications, 

make sure you tick ‘User is a member of’ 

then start typing ‘Current Members’ in the 

box and select your society members from 

the drop-down 



 

How to EDIT your Society Webpage 

Watch the video here. 

1. Click Manage Webpages 

 

 

2. Click on the Group Nav (Tab) dropdown arrow: 

 

 

3. Click on the Settings button, then the Edit pencil for each drop-down section: 

 

https://www.youtube.com/watch?v=BkaznGxR9Ow


 
You don’t need to worry about any of the other buttons or options! 

 

4. Here you can edit and format text for each section and even add photos if you 

like – have a play around and see what it looks like on your page! 

 

 

5. When you’ve finished editing, make sure you toggle the section to Live at the top 

and hit Save, then click on Back to Tree view and repeat for all four sections: 

 

 

6. Finally, do the same with the Group Nav (Tab) at the top, then set to Live and 

Save. Your page is now ready to go! 



 

 

 


