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Please complete all sections of the application form below. CVs and additional sheets will not be accepted unless specifically requested in the advert.

Note to Applicants: 
The information provided in the Personal Details section of your application will not be shared with the recruiting panel during the initial shortlisting stage. The exception is where a panel member is involved in administering the recruitment process (for example, a member of the HR team). If you are shortlisted for interview, your name will then be shared with the panel.



	APPLICATION FOR THE POST OF:
	Regional Change Assistant – September 2026



	1. PERSONAL DETAILS

	First Name(s)
	
	Last Name


	

	Title
	
	Preferred Name
	

	Pronouns (or prefer not to say)
	
	Personal Email
	

	Mobile number
	
	University Email Address 
(Student roles only)
	

	Home number
	
	Preferred contact method
	· Email
· Mobile
· Either

	ADDRESS
	
	
	

	Address Line 1
	
	Address Line 2 (optional)
	

	Town/City
	
	Postcode
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	2. EMPLOYMENT HISTORY
      CURRENT OR MOST RECENT EMPLOYMENT / VOLUNTEER ROLE

	Employer’s Name & Address
	

	Job/Role Title

	

	Salary (optional) / 
Volunteer Role
	

	Start Date
	

	End Date [if relevant]
	

	Notice Period / Date Left
	

	Reason for Applying (optional)

	


	Outline of Main Duties and Responsibilities
	



































	PREVIOUS EMPLOYMENT / VOLUNTEER ROLES
Employer | Job Title | From | To | Main Responsibilities | Reason for Leaving |







	Please explain any significant gaps in your employment or study that you would like us to be aware of:


	









	Is there anything relating to your previous employment that you wish to declare which may be relevant to this role: YES/NO

	If yes, please provide details below:

















	3. EDUCATION & QUALIFICATIONS 

	Please include all relevant qualifications you currently hold and those you are working towards.

	Qualification 
(Level and Subject)
	Grade
	Place of Study
	Dates from/to:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	4. TRAINING & PROFESSIONAL MEMBERSHIPS

	Please list relevant training or professional memberships, 
e.g. short courses, professional bodies etc.

	Course / Membership
	Date
	Training Provider / Professional Body

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	5. SUPPORTING STATEMENT – 
ASSESSMENT AGAINST ESSENTIAL AND DESIRABLE CRITERIA 

	Please explain, using examples from your work, study or volunteering, how you meet the essential criteria and, where applicable, the desirable criteria outlined in the person specification. Please structure your response under each criterion. Maximum two pages.

CVs and additional sheets should not be submitted unless specifically requested in the advert.

	



















































	






























































	6. STUDENT SECTION

	If applying for a Student Staff role only:

	What course are you studying:

When did your course start:

When does your course end: 

University Student Number:





	7. RIGHT TO WORK

	You must be eligible to work in the UK or meet the requirements of the Home Office Points Based Immigration scheme. Please note that Sunderland Students’ Union does not offer Skilled Worker visa sponsorship.

	Are you currently eligible to work in the UK? YES / NO

If no:
Please provide details of any visa or immigration permission you currently hold.







	8. REFEREES

	Please provide details of two referees (at least one from your most recent employer). 

Note: We may contact any previous employer for a reference if you are successful. 

Students should provide referees from your most recent educational establishment and recent employer (if applicable).

References will only be requested following a conditional offer unless otherwise stated.


	Name:



	
	Name:



	

	Position:
	
	Position:
	

	Organisation & Address:
	


	Organisation & Address:
	

	Telephone:
	
	Telephone:
	

	Email:
	
	Email:
	

	How long have you known this referee and in what capacity?
	How long have you known this referee and in what capacity?


	
	





	9. INTERVIEW ADJUSTMENTS (REASONABLE ADJUSTMENTS)

	Please tell us about any reasonable adjustments you require to enable you to participate fully in the recruitment process (for example, a British Sign Language interpreter, additional time for assessments or step-free access). 

	









	10.  CRIMINAL CONVICTIONS

	Do you have any unspent criminal convictions or pending criminal proceedings?

Information provided will be treated in confidence and will only be considered where it is relevant to the role.
	YES 

NO 


	If YES, please provide details: 







	11. DATA PROTECTION DECLARATION

	I confirm that the information provided in this application is true and complete to the best of my knowledge. I understand that providing false or misleading information may result in my application being withdrawn or, if appointed, disciplinary action, including dismissal. I consent to Sunderland Students' Union processing my personal information for recruitment purposes in accordance with the UK GDPR, the Data Protection Act 2018 and the Sunderland Students' Union Recruitment Privacy Notice.

	
Applicant Name:

Signature:

Date:
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